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Responsible Behaviour Plan for Students 
 
1. Purpose 
 
Aspley State School opened its doors for learning in August 1890.  From small 
beginnings with 40 students, the school has evolved with the needs of the 
community over 128 years.   
 
Aspley State School is committed to providing a safe, respectful and disciplined 
learning environment for students and staff, where students have opportunities to 
engage in quality learning experiences and acquire values supportive of their 
lifelong wellbeing. 
 
This Responsible Behaviour Plan for Students is designed to facilitate high 
standards of behaviour so that the learning and teaching in our school can be 
effective and students can participate positively within our school community.  
 
2. Consultation and data review 
 
Aspley State School reviewed and developed this plan in collaboration with the 
school community. Consultation with parents, staff and students was undertaken 
in Terms 2 and 3, 2018. A review of school data sets e.g. attendance, behaviour 
records, suspensions from 2015-2017 informed the review.   
 
The Responsible Behaviour Plan for Students is reviewed periodically and 
supports the commitment of the Department of Education to provide safe, 
supportive, and disciplined learning environments.  
 
The Aspley State School Responsible Behaviour Plan For Students will be 
reviewed again in 2021.  

 
This plan was endorsed by the Principal, President of the P&C Association and the 
Chair of the School Council on 21 February 2019.  
 
This plan is operational from 25 February 2019 – 25 February 2021.  
 
 
3. Learning and behaviour statement 
 
Aspley State School is a safe, supportive and disciplined learning environment. 
The Responsible Behaviour Plan for Students is a means to, and an opportunity 
for, valuable learning.  This will maximise the success of student learning across 
curricular, extra-curricular and incidental situations and contexts. 
 
The Responsible Behaviour Plan for Students outlines the school’s processes to 
facilitate and recognise positive behaviours, as well as proactively and fairly 
respond to inappropriate and unacceptable behaviours as they present.  
 
Through the Responsible Behaviour Plan for Students, our unwavering high, clear 
and consistent expectations and processes to manage student behaviour are 
clearly articulated, shared and promoted across our community. This assists 
Aspley State School to create and maintain a positive and productive learning and 
teaching environment where all members of the school community have a solid 
understanding of their role in the educational process. 
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At Aspley State School, the implementation of the Responsible Behaviour Plan for 
Students is achieved through explicit teaching and consistent school-wide 
promotion of high standards of responsible behaviour through adherence to the 
school rules: 
 

 Be safe 
 Show respect 
 Act responsibly 
 Value learning  

 
 

 
 
Aspley State School Rules posters are displayed in all learning areas within the 
school including all classrooms, computer rooms, specialist classrooms, library, 
assembly hall and in the high-traffic areas of the school. 
 
The Aspley State School rules have been agreed upon and endorsed by staff, the 
school’s P&C and the Aspley State School Council.  These form an integral part of 
how business is conducted in the school and is locally known as The Aspley Way.  
 
The Aspley School Rules poster forms part of a suite of documents used to 
promote and showcase The Aspley Way across the school site. 
 
These rules directly align with the values, principles and expected standards 
outlined in Education Queensland’s Code of School Behaviour.   
 
In addition to the documents of The Aspley Way, student self-management is one 
of the cornerstones of the Aspley State School Exit Statements, which inspire and 
influence daily operations within our school. 
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Our Shared Vision: 
We who learn succeed 
At Aspley State School, our school community strives to achieve quality outcomes 
through building quality relationships, developing students who are responsible, 
caring and self-managed. 

The intent is that this vision applies equally to all members of the school community 
and in all activities. 

IB Mission Statement 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring 
young people who help to create a better and more peaceful world through intercultural 
understanding and respect. 
 
To this end the organization works with schools, governments and international 
organizations to develop challenging programmes of international education and 
rigorous assessment. 
 
These programmes encourage students across the world to become active, 
compassionate and lifelong learners who understand that other people, with their 
differences, can also be right. 

Statement of Purpose 
Every Student Succeeding 
Every student succeeding is the shared vision of Queensland state schools. This 
strategy underpins regional and school planning to ensure every student receives the 
support needed to belong to the school community, engage purposefully in learning 
and experience academic success. 

 

Aspley State School aims to: 
 Provide leadership and guidance to support the development of effective self-

management skills, through the choice of safe, responsible and caring ways of 
meeting personal needs. 

 Provide an environment in which learning, cooperation, self-esteem and success 
are valued and encouraged, thus enabling all Queensland students to become 
active citizens in a learning society – Great State, Great Opportunities. 

Values and Beliefs 
Aspley State School is committed to: 
 STUDENTS   –  Is what I am doing promoting the best interests 

of students? 

 QUALITY   – Is it the very best I can do? 

 ACCOUNTABILITY – Am I prepared to accept personal 
accountability for this? 

The following concepts serve as guiding principles for the values and beliefs identified 
above: 
 
 Personal accountability 

 Every child can succeed 

 Quality relationships 

 Life-long learning 
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 Shared responsibility  

 A safe, caring and supportive environment 

International Baccalaureate (IB) Learner Profile 
“The aim of all IB programmes is to develop internationally minded people who, 
recognising their common humanity and shared guardianship of the planet, help to 
create a better and more peaceful world.” (Making the PYP happen p4) 
The IB Learner Profile aligns closely with the Aspley State School Student Exit 
Statements. 
 
IB Learners strive to be: 
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Student behavioural choices are grounded in, and communicated through, the 
Aspley Exit Statements.  
 
Aspley Exit Statements 
 

Self-managed 

Individual 

 

 Self identifies positively and realistically 

 Considers own learning style, strengths and limitations 

 Commits to personal excellence 

 Demonstrates personal life-skills reflecting values 

 Evaluates own behaviour and plans accordingly 

 Manages self appropriately in varying contexts 

Resourceful & creative 

Thinker 

 Inquires and investigates 

 Analyses and interprets information 

 Problem-solves and synthesises data to make informed 
decisions 

 Justifies and validates conclusions 

 Records and documents processes 

Effective 

Communicator 

 Chooses appropriate modes for purpose and audience 

 Comprehends a range of written, spoken and visual information 

 Communicates using appropriate mode and style 

 Responds to audience needs 

 Reflects on the effectiveness of communication 

Quality 

Producer 

 Operates effectively as an individual or group member 

 Investigates and analyses 

 Plans to achieve goals 

 Selects and utilises appropriate resources 

 Creates quality products or performances 

 Evaluates processes 

Active, responsible 

Group Member 

 Collaborates with others to achieve outcomes 

 Organises and plans 

 Listens actively for understanding, in order to participate 
effectively 

 Engages meaningfully 

 Empathises with others’ points of view and opinions 

 Reflects on personal and group effectiveness 

 
As part of the Enrolment Agreement for Aspley State School, enrolling students, 
their parent/s and a representative of the school (Principal / Deputy Principal) sign 
the agreement binding all parties to the following: 

 
Responsibility of the student to: 
 attend school every day on time, ready to learn and take part in school 

activities 
 act at all times with respect and show tolerance towards other students and 

staff 
 work hard and comply with requests or directions from the teacher, the Deputy 

Principals and the Principal 
 abide by school rules as outlined in the school’s Responsible Behaviour Plan 

for Students  
 meet homework requirements 
 wear the school’s uniform 
 respect the school’s property and environment. 

 
Responsibility of parents to: 
 ensure your student attends school on time 
 support the authority and discipline of the school to educate and assist your 

student to achieve maturity, self-discipline and self-control 
 maximise your student’s attendance at school  
 attend open evenings for parents and parent teacher interviews as required 
 let the school know if there are any problems that may affect your student’s 

ability to learn 
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 ensure your student completes homework regularly in keeping with the 
school’s homework policy 

 inform school of student absences and reasons for absences in a timely 
manner 

 treat school staff with respect  
 support the authority and discipline of the school to educate your student and 

assist your student to achieve maturity, self-discipline and self-control 
 abide by the school’s instructions regarding access to school grounds before, 

during and after school hours 
 advise the Principal of any medical, legal or custodial arrangements regarding 

your student 
 keep school informed of any changes to student details, such as home 

address and phone number. 
 
Responsibility of school staff to: 
 support colleagues through consistent behaviour management practices 
 design and implement engaging and flexible learning experiences for 

individuals and groups 
 inform parents and carers regularly about how their student is progressing 
 design and implement learning experiences which develop language, literacy 

and numeracy 
 create and maintain safe and supportive learning environments 
 support student’s personal development and participation in society 
 foster positive and productive relationships with families and the community 
 teach effectively and to set the highest standards in work and behaviour 
 clearly articulate the school’s expectations regarding the “Responsible 

Behaviour Plan for Students” and the “School Dress Code” policy 
 ensure that parents and carers are aware that the school does not have 

personal accident insurance cover for students 
 advise parents and carers of extra-curricular activities operating at the school 

in which their student may become involved (e.g. Program of Chaplaincy 
Services, sports programs) 

 set, mark and monitor homework regularly in keeping with the school’s 
homework policy 

 contact parents and carers as soon as possible if the school is concerned 
about the student’s school work, behaviour, attendance or punctuality 

 deal with complaints in an open, fair and transparent manner  
 treat students and parents with respect and tolerance 
 re-inforce expected behaviours at a whole school and classroom level. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Aspley State School – Responsible Behaviour Plan for Students: 2019 - 2021                  7 
 

 

4. Processes for facilitating standards of positive behaviour and 
responding to unacceptable behaviour 

 
At Aspley State School, behaviour management is conducted via a three-tiered 
structure of support. 
 
Using a three-tiered approach to facilitate standards of positive behaviour and 
respond to unacceptable behaviour, Aspley State School is able to outline whole 
school provision of universal, targeted, and intensive supports.  
 
Continuum of Support 
 

 
 
 
 
 
 
 
At Aspley State School, a range of universal, targeted and intensive behaviour 
support processes are implemented and include: 

 quality learning and teaching practices 
 a balanced, relevant and engaging curriculum 
 supportive and collaboratively developed procedures 
 the implementation of evidence-based programs 
 regular monitoring and review of school procedures and programs  
 professional development for all members of the school community 

consistent with the school’s evidence-based approach to promoting 
positive behaviour 

 adoption of practices that are non-violent, non-coercive and non-
discriminatory 

 a continuum of whole school positive preventative action for all students. 
 
 

Intensive

2-5%

Targeted

10-15%

Universal

80-90% of students

Some 

All School wide and 
classroom wide 
systems for all 
students, staff 

and settings 

Specialised group systems 
and support for students with 

at-risk behaviour 

Specialised individualised support and 
systems for students with chronic high 

behaviour Few 
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Universal Support  
 

At Aspley State School, students are encouraged and supported to follow school 
rules and demonstrate appropriate social behaviours.  Various levels of support 
are provided to all students to meet these expectations. 

 
Aspley State School undertakes universal (whole school) proactive and 
preventative processes and strategies to: 

 Facilitate the development of acceptable standards of behaviour, including: 
 explicit and scheduled teaching of rules, behavioural expectations or 

values  
 induction processes for new students and staff  
 school-wide systems of positive reinforcement  
 implementation of programs to address bullying and inappropriate 

online behaviour; and 
 provide opportunities for parents to be involved with activities that 

promote and reinforce acceptable behaviour. 
 

 Encourage positive aspirations, relationships and values to develop, 
including: 
 establishing effective classroom management systems that encourage 

acceptable behaviour  
 procedures that provide students rapid access to assistance for 

learning problems.  
 

 Encourage all students to take increasing responsibility for their own 
behaviour and the consequences of their actions, including: 
 recognition that students have individual needs when developing social 

competencies and that not all students develop these competencies at 
the same pace  

 making reasonable adjustments for students as required to facilitate the 
development of social competencies  

 procedures that emphasise teaching students new skills to meet their 
needs in the school environment; and 

 procedures that recognise the importance of positive reinforcement in 
the teaching and learning process. 

 

At Aspley State School, universal behaviour support is achieved through: 

 Facilitating high standards and high expectations for student behaviour and 
communicating these standards across the school community. 

 Conducting classroom conversations and processes, within Year Level 
teams 

 Explicit teaching of expectations of behaviour   
 An extensive Camps program, commencing in Year 3 – aimed at promoting 

interpersonal skills, build trust and resilience, and further develop year level 
teams  

 A range of Student Leadership opportunities across the school, including 
school executive positions for Year 6 students, Year Level specific 
responsibilities and accountability, and opt-in opportunities in various 
formal teams and clubs 

 Buddy systems, mentoring and peer support roles 
 Celebrating success and participation in school life via weekly Assemblies 

and fortnightly School E-Newsletters 
 Digital Citizenship agreements (Appendix 7) for our BConnected iPad class 

programs to ensure appropriate use of ICT hard/software in addition to the 
standard IT agreement upon enrolment 



 

Aspley State School – Responsible Behaviour Plan for Students: 2019 - 2021                  9 
 

 Using the Essential Skills for Classroom Management as the preferred 
model for classroom behavioural monitoring 

 Proactive classroom differentiation strategies, supported by the Student 
Support Services Team and the school Leadership Team. 

 Implementation of specific policies to address:  
 the use of personal property technology devices at school (Appendix 1)  

Appropriate Use of Mobile Telephones and other Electronic Equipment 
by Students 

 procedures for preventing and responding to incidents of bullying 
(including cyberbullying and recording incidents for data collection) 
(Appendices 2 and 3). 

 
 

Targeted Support 
 

At Aspley State School, approximately 10 to 15% of students may occasionally 
need additional targeted support, specific adjustments or program intervention.  
Targeted support is typically delivered in small groups to the identified population. 

 
In most cases, the inappropriate or unacceptable behaviour may not be 
immediately regarded as severe, but the frequency of these behaviours may put 
these students’ learning and social success at risk if not addressed in a timely 
manner. 

 
Students on a Behaviour Improvement Plan attend their normal scheduled 
classes and activities with appropriate adjustments if required.  It may be 
necessary to include some direction or restriction during playtime (play plan). 
Students issued with a Behaviour Improvement Plan have increased daily 
opportunities to receive positive contact with adults, additional support from the 
school Leadership Team and increased opportunities to receive positive 
reinforcement. Where required, adjustments are made to the Program through 
academic support, adult mentoring or intensive social skills training. 

 
All staff members are provided with continuous professional development on 
Behaviour Management consisting of an overview of the Student Behaviour 
Management Plan and School Behaviour Matrix, the referral and response 
process, the Essential Skills for Classroom Management and the reporting 
responsibilities of staff through support mechanisms for students and their parents. 

 
Students whose behaviour does not improve after the implementation of a 
Behaviour Improvement Plan, or whose previous behaviour indicates a need for 
specialised intervention, are provided with intensive behaviour support. 
 
Intensive Support 

 
At Aspley State School, approximately 2 to 5% of students may need more 
intensive support and/or flexible learning options to assist them to continue their 
learning.  These are typically individualised interventions for students with highly 
complex and challenging behaviours. A Functional Assessment of student 
behaviour and communication with parents is undertaken to assist with the 
development of intensive support options. This may also include external agencies, 
specialists or the Metropolitan Region Behaviour Team. 

 
We recognise that students with highly complex and challenging behaviours may 
need comprehensive systems of support that require regular reviews in 
consultation with parents/ caregivers and other relevant specialist staff.  

 

http://ppr.det.qld.gov.au/education/learning/Pages/Appropriate-Use-of-Mobile-Telephones-and-other-Electronic-Equipment-by-Students.aspx
http://ppr.det.qld.gov.au/education/learning/Pages/Appropriate-Use-of-Mobile-Telephones-and-other-Electronic-Equipment-by-Students.aspx
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The school Leadership Team in conjunction with the Student Support Services 
Team: 

 work with other staff members to develop appropriate behaviour 
expectations and strategies  

 monitor the impact of support for individual students through continuous 
data collection 

 provide consistent strategies and adjustments outlined within applicable 
Behaviour Improvement Plans, Individual Learning Plans and/ or any other 
internal processes impacting upon a students’ participation or enrolment  

 work collegially to achieve continuity and consistency in response to 
behavioural intervention.   

The Student Support Services Team has a simple and quick referral system is 
in place. Following referral, a team member contacts parents and any relevant staff 
members to form a support team. The team gathers behaviour data, assessments 
or observations and other support processes as relevant to the student. In many 
cases, the support team also includes individuals from other agencies, already 
working with the student and their family, a representative from the school’s 
Leadership Team and may include specialist behaviour services staff,  the 
guidance officer or senior guidance officer. 
 
5. Emergency responses or critical incidents 

 
It is important that all staff have a consistent understanding of how to respond to 
emergency situations or critical incidents involving severe problem behaviour. This 
consistency ensures that appropriate actions are taken to ensure that both 
students and staff are kept safe.  
 
An emergency situation or critical incident is defined as an occurrence that is 
sudden, urgent, and usually unexpected, or an occasion requiring immediate 
action. 
 
Severe problem behaviour is defined as behaviour of such intensity, frequency, 
or duration that the physical safety of the student or others is likely to be placed in 
serious jeopardy. 
 
Basic defusing strategies include: 
1. Avoid escalating the problem behaviour: Avoid shouting, cornering the student, 

moving into the student’s space, touching or grabbing the student, sudden 
responses, sarcasm, becoming defensive, communicating anger and 
frustration through body language. 

2. Maintain calmness, respect and detachment: Model the behaviour to be 
adopted, stay calm and controlled, use a serious measured tone, choose your 
language carefully, avoid humiliating the student, be matter of fact and avoid 
responding emotionally. 

3. Approach the person in a non-threatening manner: Move slowly and 
deliberately toward the problem situation, speak privately to the student/s 
where possible, speak calmly and respectfully, minimise body language, keep 
a reasonable distance, establish eye level position, be brief, stay with the 
agenda, acknowledge cooperation, withdraw if the situation escalates. 

4. Follow through: If the person starts displaying the appropriate behaviour briefly 
acknowledge their choice and re-direct other students’ attention towards their 
usual work/activity. If the student continues with the problem behaviour, then 
remind them of the expected school behaviour and identify consequences of 
continued unacceptable behaviour. 

5. Debrief: Help the person to identify the sequence of events that led to the 
unacceptable behaviour, pinpoint decision moments during the sequence of 
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events, evaluate decisions made, and identify acceptable decision options for 
future situations. 

 
Physical Intervention 
 
Staff may make legitimate use of physical intervention if all non-physical 
interventions have been exhausted and a student is: 
 physically assaulting another student or staff member 
 posing an immediate danger to him/herself or to others, or 
 to prevent serious property damage. 
 
Appropriate physical intervention may be used to ensure that Aspley State 
School’s duty of care to protect students and staff from foreseeable risks of injury 
is met. The use of physical intervention is only considered appropriate where the 
immediate safety of others is threatened and the strategy is used to prevent injury.  
 
Physical intervention can involve coming between students, blocking a student’s 
path, leading a student by the hand/arm, shepherding a student by placing a hand 
in the centre of the upper back, removing potentially dangerous objects and, in 
extreme situations, using restraint that is more forceful. 
 
It is important that all staff understand: 
 physical intervention cannot be used as a form of punishment; 
 physical intervention must not be used when a less severe response can 

effectively resolve the situation and the underlying function of the behaviour. 
 
Physical intervention is not to be used as a response to: 
 minor property destruction; 
 school disruption; 
 refusal to comply; 
 verbal threats; and 
 leaving a classroom or the school, unless safety of the student/s or others is 

clearly threatened. 
 
Any physical intervention made must:  
 be reasonable in the particular circumstances; 
 be in proportion to the circumstances of the incident; 
 always be the minimum force needed to achieve the desired result; and 
 take into account the age, stature, disability, understanding and gender of the 

student.  
 
Record keeping 
Each instance involving the use of physical intervention must be formally 
documented. The processes can be found at: 
http://ppr.det.qld.gov.au/corp/hr/workplace/Pages/Health-and-Safety-Incident-
Recording,-Notification-and-Management.aspx online. 

 
6. Consequences for unacceptable behaviour 
 
Aspley State School makes systematic efforts to prevent inappropriate or 
unacceptable behaviour by teaching and reinforcing expected behaviours on an 
ongoing basis. When behaviour incidents occur, it is important that consequences 
are predictable. The school seeks to ensure that responses to inappropriate or 
unacceptable behaviour are consistent and proportionate to the nature of the 
behaviour.  
 

http://ppr.det.qld.gov.au/corp/hr/workplace/Pages/Health-and-Safety-Incident-Recording,-Notification-and-Management.aspx
http://ppr.det.qld.gov.au/corp/hr/workplace/Pages/Health-and-Safety-Incident-Recording,-Notification-and-Management.aspx
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Behaviour incidents will be recorded on OneSchool, regardless of the severity of 
the incident. OneSchool will also be used to document a ‘Record of Contact’ with 
the student/s, parent/caregiver or staff member/s.   
 
Categorisation of behaviours  
When responding to behaviour incidents, the staff member determines if the 
problem behaviour is minor or major, with the following agreed understanding: 
 

 Minor behaviour incidents are handled by staff members at the time it 
happens, or 
 

 Major behaviour incidents are referred directly to the school Leadership 
Team 

 
Minor problem behaviours are those that:  

 are minor breaches of the school rules 
 do not seriously cause a suspicion of harm 
 do not violate the rights of others in any other serious way 
 are not part of a pattern of inappropriate behaviours 
 do not require involvement of specialist support staff or the leadership Team. 

 
Minor problem behaviours may result in the following consequences:  

 A minor consequence logically connected to the inappropriate behaviour, 
such as complete removal from an activity or event for a specified period of 
time, partial removal (time away), individual meeting with the student, 
apology, restitution or detention for work completion.  
 

 A re-direction process where a staff member takes the student aside and:  
1. names the behaviour that student is displaying  
2. asks student to name expected school behaviour  
3. states and explains expected school behaviour if necessary  
4. gives positive verbal acknowledgement for expected school 

behaviour. 
 

 Referral to the ‘Reflection Room’ during the allocated break time to reflect 
on their behaviour and develop strategies to prevent a repeat of this 
behaviour. Students may complete learning tasks at this time. 
 

 Repeat instances of minor behaviours will be referred to the school 
Leadership Team, if previous intervention at that level has not resulted in a 
demonstrated improvement in student behaviour. 

 

 Behaviour at this level will be recorded on OneSchool, particularly in the 
event of repeated behaviours. 

 
Major behaviours are those that: 

 significantly violate the rights of others – the right either to learn or to teach. 
 put others/ self at risk of harm 
 may damage the reputation of the school within our community 
 impact upon the good order and management of the school 
 may include a repeat pattern of behaviour over a period of time  
 require the involvement of school Leadership Team. 

 
Major behaviours result in an immediate referral to school Leadership Team 
because of their seriousness.  
When major, unacceptable behaviour occurs, staff members calmly state the 
demonstrated behaviour and remind the student of expected school behaviour.  
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The staff member then escorts the student to a safe area. A report of the student’s 
behaviour is recorded on OneSchool as a behaviour incident, including any 
applicable records of contact.  

 
Major unacceptable behaviours may result in the following consequences: 

 Time out, detention (See Safe, Supportive and Disciplined School 
Environment, DET procedures/ guidelines), loss of privilege, restitution, 
warning regarding future consequence for repeated or persistent 
inappropriate behaviour.  

AND/OR 
 Parent contact, referral to the Student Support Services Team, Guidance 

Officer, or referral for specialist behaviour services, suspension from 
school, Behaviour Improvement Conditions. 

AND/OR 
 Students who engage in serious unacceptable behaviours such as major 

violent physical assault or the use/supply or possession of weapons 
(including knives) or drugs may receive a Behaviour Improvement 
Condition or a School Disciplinary Absence (suspension or 
proposal/recommendation for exclusion) as a consequence of 
unacceptable behaviour. 

 
Major unlawful behaviours may also be referred to the Queensland Police Service 
(QPS). In the event that this will occur, the School Principal / Deputy Principal may 
advise parents/ caregivers of this intention and parents/ caregivers are requested 
to participate in the process. 
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The following table outlines some common examples of minor and major 
behaviours: 
 

 Area Minor Breach Possible 
Consequence 

Major Breach Possible 
Consequence 

B
e

 S
a

fe
 

Movement 
around school 

 Running on concrete or around 
buildings 

 Running in stairwells 
 Riding a bike or scooter in the 

school grounds 
 Jumping from verandas and 

stairs 
 

Rule reminder 
Time Out 
Go back & walk 
Community service 
Red Ticket/ 
Detention 

 Climbing drainpipes or onto the roof 
 Ongoing instances of misconduct 

Apology 
Detention 
Parent contacted 
Suspension 
Exclusion 

Play  Incorrect use of equipment 
 Not playing school approved 

games 
 Playing in toilets 

Rule reminder 
Time Out 
Removal from 
activity 
Red Ticket/ 
Detention 

 Throwing objects to commit harm or 
damage 

 Possession of weapons 
 Using sporting implements 

incorrectly to hurt or intimidate 

Apology 
Detention 
Parent contacted 
Suspension 
Exclusion 

Physical 
contact 

 Minor physical contact (for 
example, pushing and shoving) 

 Physical contact with an adult 

Rule reminder 
Apology 
Time Out 
Removal from 
activity 
Community service 
Red Ticket/ 
Detention 

 Serious physical aggression 
 Fighting, kicking, hitting, punching 

with intent 
 Ongoing instances of physical 

misconduct 
 Physical contact with an adult 

Apology 
Parent contacted 
Suspension 
Exclusion 

Correct Attire  Not wearing a hat in playground 
 Not wearing shoes outside 
 Wearing make-up or jewellery 
 Non-school uniform, including 

black shoes 

Rule reminder 
Time Out 
Remove make-up 
or jewellery 
Temporary uniform 
provided 
Parent contacted 
Red Ticket/ 
Detention 

 Persistent inability to follow the 
health & safety rules of the school 

 Persistent refusal to wear correct 
school uniform, including black 
shoes 

Apology 
Detention 
Parent contacted 
Suspension 
 

Other  Inappropriate use of personal 
technology devices or social 
networking sites, which impacts 
on the good order and 
management of the school 

 Use of personal technology 
devices before and/or after 
school, and during break times 

Time Out 
Rule reminder 
Red Ticket/ 
Detention Parent 
contacted 
ICT network 
access revoked – 
short term 
 

 Possession or selling of drugs 
 Possession of any weapon (including 

knives and any other items which 
could be considered a weapon) 

 Serious, or continued, inappropriate 
use of personal technology devices 
or social networking sites, which 
impacts on the good order and 
management of the school 

Referral to 
Admin 
Parent contacted  
ICT network 
access revoked - 
ongoing 
Suspension 
Exclusion 
Police contacted 
 

A
c
t 

R
e
s

p
o

n
s

ib
ly

 

Class tasks  Not completing set tasks that 
are at an appropriate level 

 Refusing to work 

Rule reminder 
Time Out 
Work completion in 
own time 
Red Ticket/ 
Detention Parent 
contacted 

 Persistent disengagement or work 
refusal which impacts on the rights of 
others to teach and/ or learn 

Detention 
Parent contacted 
Behaviour 
Contract 
Suspension 

 

Follow 
instructions 

 Low intensity failure to respond 
to adult request 

 Non compliance 
 Unco-operative behaviour 

Rule reminder 
Time Out 
Parent contacted 
Community 
Service 
Red Ticket/ 
Detention 

 Repeated failure to respond to adult 
request 

 One-off incident of high impact 
rudeness, language, action or non-
compliance with staff direction 

 Unco-operative behaviour incident of 
a high impact nature or repeated 
incidents over a period of time 

Detention 
Parent contacted 
Restricted 
playtime 
Behaviour 
Contract 
Suspension 
 
 

Being in the 
right place 

 Not being punctual (eg: lateness 
after breaks) 

 Not in the right place at the right 
time 

 Out of bounds areas 

Rule reminder 
Time Out 
Parent contacted 
Community 
Service Red 
Ticket/ Detention 

 Leaving class without permission 
(out of sight) 

 Leaving the school grounds without 
permission 

Detention 
Parent contacted 
Restricted 
playtime 
Suspension 
Exclusion 

Accept 
outcomes for 
behaviour 

 Minor dishonesty (lying about 
involvement in a low-level 
incident) 

 Not presenting for a detention or 
other consequence 

Rule reminder 
Counselling  
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Major dishonesty that has a negative 
impact on others 

 Persistent inability to accept 
consequences for own behaviour 

Apology 
Detention 
Parent contacted 
Suspension 
Police contacted 
if theft 

Rubbish  Littering Rule reminder 
Restitution  
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Persistent littering Restitution  
Community 
Service 
Parent contacted 
Detention 
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Mobile Phone 
or personal 
technology 
devices 
(including 
BYOD devices 
for iPad 
classes) 

 Mobile phone or BYOD iPad 
switched on or in use within any 
part of the school at any time 
without authorisation 
(permission from an authorised 
staff member) 

Rule reminder 
Time Out 
Loss of device – 
short term 
Parent contacted 
Red Ticket/ 
Detention 

 Use of a mobile phone or BYOD 
iPad device in any part of the school 
for voicemail, email, text messaging 
or filming purposes without staff 
member authorisation 

 Inappropriate use of personal 
technology devices or social 
networking sites, which impacts on 
the good order and management of 
the school 

Apology 
Detention 
Parent contacted 
Loss of device - 
ongoing 
ICT network 
access revoked - 
ongoing 
Suspension 
Exclusion 
Police contacted 

S
h

o
w

 R
e

s
p

e
c

t 

Language 
(including 
while online) 

 Inappropriate language (written/ 
verbal) 

 Calling out 
 Poor attitude 
 Disrespectful tone 

Rule reminder 
Apology 
Restitution  
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Offensive language 
 Aggressive language 
 Verbal abuse / profanity directed at 

another student or staff member 
 Inappropriate language whilst online 

Written apology 
Detention 
Parent contacted 
Loss of device - 
ongoing 
ICT network 
access revoked - 
ongoing 
Suspension 
Exclusion 
Police contacted 

Property  Petty theft 
 Lack of care for the environment 
 Damage to others’ property 
 Damage to school property 

Rule reminder 
Counselling  
Time Out 
Parent contacted 
Restitution 
Item replacement 
Red Ticket/ 
Detention 

 Stealing / major theft 
 Wilful damage to others’ property 
 Wilful damage to school property  
 Vandalism 

Written apology 
Community 
Service 
Detention 
Parent contacted 
Suspension 
Exclusion 
Police contacted 

Others  Not playing fairly 
 Minor disruption to class 
 Minor defiance 
 Minor bullying / victimisation/ 

harassment 
 Inappropriate use of personal 

technology devices or social 
networking sites, which impacts 
on the good order and 
management of school 

Rule reminder 
Apology 
Restitution 
Time Out 
Loss of device – 
short term 
Parent contacted 
Red Ticket/ 
Detention  

 Major bullying / victimisation 
/harassment 

 Major disruption to class 
 Major disrespect towards staff 
 Major defiance and non-compliance, 

directed towards staff 
 Serious, or continued, inappropriate 

use of personal technology devices 
or social networking sites, which 
impacts on the good order and 
management of the school 

Apology 
Detention 
Parent contacted 
Loss of device - 
ongoing 
ICT network 
access revoked - 
ongoing 
Suspension 
Exclusion 
Police contacted 

V
a

lu
e

 L
e

a
rn

in
g

 

Engagement  Failure to engage in own 
learning 

 Failure to follow instruction 

Rule reminder 
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Non-compliance and/ or non-
engagement with learning 

Detention 
Parent contacted 
Behaviour 
Contract 
Suspension 

Classwork   Non-completion of set tasks Rule reminder 
Time Out 
Work completion in 
own time 
Parent contacted 
Red Ticket/ 
Detention 

 Persistent non-completion of tasks Detention 
Parent contacted 
Behaviour 
Contract  
Suspension 
 

Homework  Failure to attempt set homework 
tasks 

 Frequent non-completion of 
homework tasks – particularly 
failing to attempt such tasks 

Rule reminder 
Time Out 
Work completion in 
own time 

 Persistent non-completion of set 
homework tasks 

Detention 
Parent contacted 
Behaviour 
Contract  
Suspension 

Others  Disrupting or interfering with 
others’ right to learn/ right to 
teach 

Rule reminder 
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Major/ ongoing disruption or 
interference with others’ right to 
learn/ teach 

Detention 
Parent contacted 
Behaviour 
Contract  
Suspension 

Participation   Unwilling to participate in all 
areas of learning 

 Not fulfilling the obligations of 
‘an Aspley student’  

Rule reminder 
Time Out 
Parent contacted 
Red Ticket/ 
Detention 

 Ongoing refusal to participate in all 
areas of learning 

Detention 
Parent contacted 
Behaviour 
Contract  
Suspension 
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Summary of Disciplinary Consequence options available under this Plan 
 
Under the Education (General Provisions) Act, each school determines the 
behaviour management strategies and disciplinary consequences that may be 
applied.  
 
At Aspley State School, the disciplinary consequences available to the Principal in 
addressing inappropriate behaviour include: 
 

 Time Out: The proactive or reactive removal of a student from a situation 
at risk of escalating or following an incident 
 

 Restorative Justice: Making remedy, restitution or apologising for 
inappropriate behaviour 
 

 Administrative Follow-up: A member of the school Leadership Team will 
investigate behaviours of concern and provide management strategies. 
This may include parent/ guardian contact. 
 

 Detention: Referral to the ‘Reflection Room’ can be applied during school 
hours, out-of-school hours or on non-school days (for example, a Saturday 
morning). 
 

 Discipline Improvement Plan (behaviour Contract):  
A Discipline Improvement Plan (behaviour contract) is a written agreement 
that sets out the expectations for behaviour, the consequences for 
inappropriate behaviour, the strategies that will be used and the support 
that will be provided by the school to promote positive behaviour.  This may 
include a ‘Play Plan’ that indicates specific areas students can access at 
break times. 
 

 Re-Entry Contracts and conditions: Mandated under the Education 
(General Provisions) Act following a suspension. 
 

 Community Service Intervention: A community service intervention is an 
early intervention strategy that may be used by a school principal in 
consultation with students and parents to address behaviour concerns. A 
community service intervention is intended to provide students with 
exposure to a new environment that is challenging, encourages teamwork, 
self-respect, commitment, confidence and requires a student to perform 
tasks outside of school hours that are beneficial to the community 
 

 Suspension: Suspension is a serious disciplinary consequence applied to 
address inappropriate behaviour. If a student is suspended, it means that 
they are required to stay away from school for a set period of time, either 
Short Term (1 – 10 school days) or Long Term (11 – 20 school days).  The 
decision to suspend a student is made at the discretion of the Principal. 
 

 Exclusion: A Recommendation for Exclusion is at the discretion of the 
Principal of a state school, a student can be excluded from their school on 
the following grounds: 
 persistent disobedience 
 misbehaviour 
 conduct of the student, including conduct occurring outside of school 

grounds and outside of school hours, that:  
- adversely affects, or is likely to adversely affect other students 

enrolled at the school 
- adversely affects, or is likely to adversely affect the good order and            
- management of the school 
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- the student's attendance at the school poses an unacceptable risk to            
- the safety or wellbeing of other students or staff of the school 
- the student has been convicted of an offence and the principal is           
- reasonably satisfied it would not be in the best interests of other           
- students or staff for the student to continue to be enrolled at the       

school. 
 
To recommend an exclusion form school the Principal must be satisfied 
that suspension of the student from the school would be inadequate to deal 
with the student's behaviour, unless the student poses an unacceptable risk 
to the safety or wellbeing of other students or staff or the student has been 
convicted of an offence. 

 
Time Out processes at Aspley State School 
 
At Aspley State School, ‘Time Out’ can be utilised for a variety of reasons, 
including: 

 as one of a range of options for students to manage their own behaviour 
 in order to assist a student in a calming down process 
 as a strategy to reduce the frequency of a particular behaviour 
 as a strategy to assist a student to maintain focus and engagement with 

their learning 
 as part of a tailored plan to support and assist a particular student 
 as part of the school’s Responsible Behaviour Plan for students and/or 

as part of a student’s individual plan, including identification of situations 
or conditions where use of time out is and is not appropriate 

 
Reflection Room processes at Aspley State School 
 
At Aspley State School, a ‘Reflection Room’ operates during designated lunch 
breaks each day.  The Reflection Room provides students with an opportunity to 
discuss their actions with a staff member.  The process focusses on the impact 
that behaviour may be having on individual learning, the learning of others or a 
staff member’s capacity to complete teaching and learning activities. 
 
Referral to the ‘Reflection Room’ can be conducted through any of the following: 

 Staff awarding 2 Tickets within a period of 5 school days 
 Direct referral by the school Leadership Team (using the Red Ticket) 
 As part of a Discipline Improvement Plan (Behaviour Contract) or Re-

entry arrangement, as determined by the school Leadership Team. 
 
‘Reflection Room’ attendance data is collated and multiple attendances are 
tracked.  At key milestones in the data, referral is made to the School 
Administration via OneSchool for follow-up attention and/ or intervention. This 
referral can be the identifier to move from the Universal support phase to the 
Targeted support phase on the continuum of support (see page 4). 
 
Students who are required to be in the ‘Reflection Room’ will complete a worksheet 
to allow them to reflect on their behaviour, the school rules and articulate a more 
positive choice for future situations (refer to Appendix 4, 5 and 11). 
 
The students’ worksheet is forwarded to the class teacher and a Parent Notification 
Letter (Appendix 11) will be forwarded to the parent / carer.  
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Grounds for suspension from Aspley State School 
 
In accordance with the Education (General Provisions) Act, this Responsible 
Behaviour Plan for Students describes the behaviour that is expected at Aspley 
State School and the types of disciplinary consequences that may be used.  
 
A Principal of a state school can suspend a student from their school on the 
following ground/s: 

 disobedience 
 misbehaviour 
 conduct that adversely affects, or is likely to adversely affect, other students 
 conduct that adversely affects, or is likely to adversely affect, the good order 

and management of the school 
 the student is charged with a serious offence (as defined in the Commission 

for Student Young People and Student Guardian Act 2000) 
 the student is charged with an offence, other than a serious offence and 

the principal is reasonably satisfied it would not be in the best interests of 
other students or staff for the student to attend the school while the charge 
is pending. 

 
The Principal (or Deputy Principal) notifies the student, and his/her parent/carer of 
the suspension verbally and in writing. The school is required to enable the student 
to continue his/her education during the suspension. The school may provide 
schoolwork, have the student complete assignments or seek referral to 
Metropolitan North Behaviour Service programs such as Rocket, PLC or Outreach 
Programs. 
 
In a charge-related suspension, a Regional Case Manager is appointed to assist 
with this.  

 
7. Network of student support  
 
Students at Aspley State School are supported through positive reinforcement and 
a system of universal, targeted, and intensive behaviour support by: 

 Parents 
 Teachers and other school staff 
 Student Support Services staff 
 Administration staff 
 Guidance Officer 
 School Chaplain 
 Metropolitan North Behaviour Services staff, where relevant 

 
External support is also available through the following government and community 
agencies: 

 Disability Services Queensland 
 Student and Youth Mental Health 
 Act4Kids 
 Queensland Health 
 Department of Communities (Student Safety Services) 
 Queensland Police Service 
 DV Connect 
 Private specialists, consultants and agencies 
 Other community support agencies in the Aspley area or greater 

Northside region. 
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8. Consideration of individual circumstances  
 
Individual circumstances, actions of the student and the needs and rights of school 
community members are taken into consideration when applying consequences 
under the Code of School Behaviour. 
 
Aspley State School considers the individual circumstances of students when 
applying support and consequences by: 

 promoting an environment which is responsive to the diverse needs of its 
students 

 establishing procedures for applying fair, equitable and non-violent 
consequences for infringement of the code ranging from the least intrusive 
sanctions to the most stringent 

 recognising and taking into account students' age, gender, disability, cultural 
background, socioeconomic situation and their emotional state 

 recognising the rights of all students to: 
 express opinions in an appropriate manner and at the appropriate time 
 work and learn in a safe environment regardless of their age, gender, 

disability, cultural background or socio-economic situation, and 
 receive adjustments appropriate to their learning, social or emotional 

needs. 
 
9. Related legislation 

 Commonwealth Disability Discrimination Act 1992 

 Commonwealth Disability Standards for Education 2005 

 Education (General Provisions) Act 2006 

 Education (General Provisions) Regulation 2006 

 Criminal Code Act 1899 

 Anti-Discrimination Act 1991 

 Commission for Student and Young People and Student Guardian Act 
2000 

 Judicial Review Act 1991 

 Workplace Health and Safety Act 2011 

 Workplace Health and Safety Regulation 2011 

 Right to Information Act 2009  

 Information Privacy (IP) Act 2009 
 

Related policies and procedures 

 Statement of expectations for a disciplined school environment policy 

 Safe, Supportive and Disciplined School Environment  

 Inclusive Education  

 Enrolment in State Primary, Secondary and Special Schools 

 Student Dress Code 

 Student Protection 

 Hostile People on School Premises, Wilful Disturbance and Trespass 

 Police and Student Safety Officer Interviews with Students, and Police 
Searches at State Educational Institutions  

 Acceptable Use of the Department's Information, Communication and 
Technology (ICT) Network and Systems  

 Appropriate use of Mobile Telephones and other Electronic Equipment by 
Students 

 Information and Communication Technology 

 Use of ICT systems 

 Use of internet and email  

 Temporary Removal of Student Property by School Staff 

http://www.comlaw.gov.au/Details/C2012C00110
http://education.gov.au/disability-standards-education
http://education.gov.au/disability-standards-education
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/E/EducGenPrA06.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/E/EducGenPrA06.pdf
http://www.austlii.edu.au/au/legis/qld/consol_reg/epr2006396/
http://www.austlii.edu.au/au/legis/qld/consol_reg/epr2006396/
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/C/CriminCode.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/C/CriminCode.pdf
http://www.austlii.edu.au/au/legis/qld/consol_act/aa1991204/
http://www.austlii.edu.au/au/legis/qld/consol_act/aa1991204/
http://www.austlii.edu.au/au/legis/qld/consol_act/cfcaypacga2000511/
http://www.austlii.edu.au/au/legis/qld/consol_act/cfcaypacga2000511/
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/J/JudicialRevA91.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/J/JudicialRevA91.pdf
http://www.austlii.edu.au/au/legis/qld/consol_act/whasa2011218/
http://www.austlii.edu.au/au/legis/qld/consol_act/whasa2011218/
http://www.austlii.edu.au/au/legis/qld/consol_reg/whasr2011309/
http://www.austlii.edu.au/au/legis/qld/consol_reg/whasr2011309/
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/R/RightInfoA09.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/R/RightInfoA09.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/I/InfoPrivA09.pdf
https://www.legislation.qld.gov.au/LEGISLTN/CURRENT/I/InfoPrivA09.pdf
http://education.qld.gov.au/schools/strengthening-discipline/pdf/statement-of-expectations.pdf
http://ppr.det.qld.gov.au/education/learning/Pages/Safe,-Supportive-and-Disciplined-School-Environment.aspx
http://education.qld.gov.au/studentservices/inclusive/index.html
http://education.qld.gov.au/studentservices/inclusive/index.html
http://ppr.det.qld.gov.au/education/management/Pages/Enrolment-in-State-Primary,-Secondary-and-Special-Schools.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Enrolment-in-State-Primary,-Secondary-and-Special-Schools.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Student-Dress-Code.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Student-Dress-Code.aspx
http://ppr.det.qld.gov.au/education/community/Pages/Student-Protection.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Hostile-People-on-School-Premises,-Wilful-Disturbance-and-Trespass.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Hostile-People-on-School-Premises,-Wilful-Disturbance-and-Trespass.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Police-and-Child-Safety-Officer-Interviews-with-Students,-and-Police-Searches-at-State-Educational-Institutions.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Police-and-Child-Safety-Officer-Interviews-with-Students,-and-Police-Searches-at-State-Educational-Institutions.aspx
http://ppr.det.qld.gov.au/corp/ict/management/Pages/Acceptable-Use-of-Departments-Information-Communication-and-Technology-(ICT)-Network-and-Systems.aspx
http://ppr.det.qld.gov.au/corp/ict/management/Pages/Acceptable-Use-of-Departments-Information-Communication-and-Technology-(ICT)-Network-and-Systems.aspx
http://ppr.det.qld.gov.au/corp/ict/management/Pages/Managing-Electronic-Identities-and-Identity-Management.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Temporary-Removal-of-Student-Property-by-School-Staff.aspx
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11. Some related resources 

 National Safe Schools Framework  

 Working Together resources for schools  

 Cybersafety and school’s resources 

 Bullying. No way! 

 Take a Stand Together  

 Safe Schools Hub  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ppendix 6 

http://www.bullyingnoway.gov.au/teachers/nssf/index.html
http://www.bullyingnoway.gov.au/teachers/nssf/index.html
http://education.qld.gov.au/studentservices/behaviour/qsaav/school-resource.html
http://education.qld.gov.au/studentservices/behaviour/qsaav/cybersafety.html
http://www.bullyingnoway.gov.au/
http://www.takeastandtogether.gov.au/index.html
http://www.safeschoolshub.edu.au/
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  Appendix 1 
 

The Use of Personal Technology Devices*  
This policy reflects the importance the school places on students displaying 
courtesy, consideration and respect for others whenever they are using personal 
technology devices. 
 
Identified Personal Technology Devices Not Permitted at School 
Students must not bring valuable personal technology devices like cameras, digital 
video cameras or MP3 players to school, as there is a risk of damage or theft.  Such 
devices will be confiscated by school staff and the devices may be collected at the 
end of the day from the school office. Breaches of this prohibition may result in 
disciplinary consequences.  
 
Confiscation 
School staff will confiscate permitted personal technology devices used contrary to 
this policy on school premises. They will be made available for collection from the 
school office at the end of the school day unless required to be kept for purposes of 
disciplinary investigation, when it will only be returned in the presence of a parent/ 
carer.  
 

Devices potentially containing evidence of criminal offences may be reported to the 
police. In such cases, Qld Police Service (QPS) may take possession of such 
devices for investigation purposes and students and parents will be advised to 
contact Queensland Police Service (QPS) directly.     
 

Students who have a personal technology device confiscated more than once will 
not be permitted to have a device at school for  period as deemed by the Principal. 
 
Protocols 
Bringing personal technology devices to school is discouraged due to the potential 
for theft and general distraction and/or disruption associated with them.  The 
exception to this are device used as part of the BYOD iPad program: BConnected.  
 
If personal technology devices e.g. mobile phones (excluding BYOD iPads) are 
brought to school, they must be stored securely at the school office.  Personal 
technology devices associated with medical conditions must be managed by the 
student and where best possible, out of general sight during assemblies and 
classes. 
 
Recording voice and Images 
Every member of the school community should feel confident about participating 
fully and frankly in all aspects of school life without the invasion of personal privacy. 
 

We uphold the value of trust and the right to privacy at Aspley State School. Students 
using personal technology devices to record inappropriate behaviours or incidents 
(such as vandalism, fighting, bullying, staged fighting or pranks etc) to disseminate 
to others (including distribution by phone or internet posting) build a culture of 
distrust and disharmony and may bring the school reputation in to disrepute.  
 
Students must not record images anywhere that recording would not reasonably be 
considered appropriate (e.g. in change rooms, toilets or any other place where a 
reasonable person would expect to be afforded privacy).  
Recording of events in class is not permitted unless the class teacher/s provides 
express consent for a specific learning activity to be recorded.  
 
A school student who uses a personal technology device to record private 
conversations, ordinary school activities (apart from social functions like graduation 
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ceremonies) or violent, illegal or embarrassing matter capable of bringing the school 
into public disrepute is considered to be in breach of this policy.  
 
Even where consent is obtained for such recording, the school will not tolerate 
images or sound captured by personal technology devices on the school premises, 
or elsewhere, being disseminated to others if the intent is to cause embarrassment 
to individuals or the school.  The school will not tolerate the use of captured images 
or sound for the purpose of bullying1 (including racial, religious and sexual 
harassment), or where without such intent, a reasonable person would conclude that 
such outcomes may have or will occur. 
 
Students involved in recording, knowingly being the subject of a recording, and 
disseminating captured images and sound to embarrass, intimidate or bully will be 
considered in breach of this policy and may be subject to disciplinary action 
(including suspension and/ or a recommendation for exclusion). 
 
Students should note that the recording or dissemination of images that are 
considered indecent (such as nudity or sexual acts involving student), is against the 
law, and if detected by the school, will result in a referral to the Queensland Police 
Service (QPS). 
 
Text communication 
 
The sending of text messages that contain obscene language and/or threats of 
violence may amount to bullying and/or harassment or even stalking, and will subject 
the sender to school discipline and possible referral to the Queensland Police 
Service (QPS).  Students (or parents of students) receiving such text messages at 
school should ensure they keep the message as evidence and bring the matter to 
the attention of the teacher / deputy principal or principal.   
 
Assumption of cheating 
 
Personal technology devices may not be taken into, or used by students during, 
exams or during class assessment unless expressly permitted by staff.  Disciplinary 
action will be taken against any student who is caught using a personal technology 
device to cheat or communicate answers / information during exams or 
assessments.  
 
Recording Private Conversations and the Invasion of Privacy Act 1971 
 
It is important that all members of the school community understand that under the 
Invasion of Privacy Act 1971, ‘a person is guilty of an offence against this Act if the 
person uses a listening device to overhear, record, monitor or listen to a private 
conversation’. It is also an offence under the Act for a person who has overheard, 
recorded, monitored or listened to a conversation to which s/he is not a party to 
publish or communicate the substance or meaning of the conversation to others. 
 
Students need to understand that some conversations are private and therefore to 
overhear, record, monitor or listen to such private conversations may be in breach 
of this Act, unless consent to the recording is obtained appropriately.  This includes 
school events that outside of regular hours or off the school grounds (sporting 
activities, music evenings, graduation ceremony). 
 
BConnected Program 
 

                                                 
1 Education Queensland does not tolerate bullying behaviour at schools. This includes 
bullying conducted by electronic means.  
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As part of the curriculum the BConnected Program supports students to permitted 
to take/ use photographs and sound recordings for purposes directly linked to their 
schoolwork and learning. This is under the clear direction of school staff and 
permission is only valid for the approved purposes. 
 
At school, students must agree to follow the Responsible Behaviour Plan for 
Students and the Digital Citizenship Agreement guidelines in relation to Internet Use. 
Internet access is provided by the Department of Education (DET) and Managed 
Internet Service (MIS) and provides students with:  
 

 Content-filtered Internet access  
 Virus-filtered email  
 School website hosting  
 Access to The Learning Place 

 
MIS provides the means to filter students’ access to web pages from a global level,   
controlled by DET, and from a school level when appropriate. 
 
It is acceptable for students to use school computers, iPads and network 
infrastructure for:  

 assigned class work and assignments set by teachers; 
 developing literacy, communication and information skills; 
 authoring text, artwork, audio and visual material for publication on the 

intranet or internet, solely for educational purposes as supervised and 
approved by the school; 

 conducting research for school activities and projects; 
 communicating with other students, teachers, parents or experts in relation 

to school work; and 
 access to online references such as dictionaries, encyclopaedias, etc. 

Students can also collaborate, research and learn through Education Queensland’s 
e-learning environment, The Learning Place. 
 
It is unacceptable for students to: 
 

 download, distribute or publish offensive messages or pictures; 
 use obscene or abusive language to harass, insult or attack others; 
 deliberatively waste printing and Internet resources; 
 damage computers, printers or the network equipment; 
 violate copyright laws which includes plagiarism; 
 use unsupervised internet chat;  
 use online email services (e.g. Hotmail), send chain letters or Spam email 

(junk email); and  
 use prohibited games from the ‘home’ folder. 

 
Students should be aware that they are held responsible for their actions while using 
the Internet and online communication services. Students will be held responsible 
for any breaches caused by other person(s) knowingly using their account to access 
internet and online communication services. 
 
The school reserves the right to restrict/remove access of personally owned mobile 
devices to the intranet, internet, email or other network facilities to ensure the 
integrity and security of the network and to provide a safe working and learning 
environment for all network users. The misuse of personally owned mobile devices 
may result in disciplinary action that includes, but not limited to, the withdrawal of 
access to the school network and devices. 
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Any usage outside of these approvals contravenes a breach of the Digital 
Citizenship Agreement contract. Such breaches are serious matters that will be dealt 
with by School Leadership under the Responsible Behaviour Plan for Students.  
 
 
* Personal Technology Devices include, but are not limited to, the following 
devices; portable gaming devices, iPhones, iPod, iPod Touch or iPad, phone 
watches, laptop computers, cameras and/or voice recording devices (whether or not 
integrated with a mobile phone or MP3 player), mobile telephones and devices of a 
similar nature. 
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Appendix 2 
  

 
School Response to Bullying  

  
Definition  
 
“Bullying is an ongoing misuse of power in relationships through repeated verbal, 
physical and/or social behaviour that causes physical and/or psychological harm.  It 
can involve an individual or a group misusing their power over one or more persons.  
Bullying can happen in person or online, and it can be obvious (overt) or hidden 
(covert).  Bullying of any form or for any reason can have long-term effects on those 
involved, including bystanders. 
Single incidents and conflict or fights between equals, whether in person or online, 
are not defined as bullying.” 
  
C:\Users\lgrif27\AppData\AppData\Roaming\Microsoft\Word\bullyingnoway.gov.au  
Bullying. No Way! provides trustworthy and practical information about bullying. 
 
 
Purpose 
 

1. Aspley State School strives to create a positive, predictable environment for 
all students, at all times of the day.  The disciplined teaching environment 
that we maintain is essential to: 

 achieving overall school improvement, including the effectiveness 
and efficiency of our student support procedures 

 raising achievement and  
 regular attendance 
 promoting equality and diversity and 
 ensuring the safety and well-being of all members of the school 

community. 
 

2. Bullying and violence are not acceptable at any time.  There is no place for 
any form of bullying in Aspley State School.  Research indicates that victims 
of bullying, and those who bully, are both at risk for behavioural, emotional 
and academic problems. These outcomes are in direct contradiction to our 
school community’s goals and efforts for supporting all positive learning 
environment for all students. 
 

3. Bullying behaviours that will not be tolerated at Aspley State School include 
name-calling, taunting, mocking, making offensive comments, kicking, 
hitting, pushing, punching, taking belongings, inappropriate text messaging, 
sending offensive or degrading images by phone or internet, producing 
offensive graffiti, gossiping, excluding people from groups, and spreading 
hurtful and untruthful rumours. 
 

4. Bullying may be related to:  
 race, religion or culture 
 disability 
 appearance or health conditions 
 sexual orientation 
 sexist or sexual language 
 young carers or student in care. 

 
5. At Aspley State School, there is broad agreement among students, staff and 

parents that bullying is an observable and measurable behaviour.  When 
considering whether or not bullying has occurred, speculation on the intent 

file:///C:/Users/lgrif27/AppData/AppData/Roaming/Microsoft/Word/bullyingnoway.gov.au
https://bullyingnoway.gov.au/
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of the behaviour, the power of individuals involved, or the frequency of its 
occurrence is to be avoided.    

 

6. Research indicates that many problem behaviours are peer-maintained.  
That is, peers react to bullying in ways that may increase the likelihood of it 
occurring again in the future.  Reactions include joining in, laughing, or simply 
standing and watching, rather than intervening to help.  Whilst our school 
would never encourage students to place themselves at risk, our anti-bullying 
procedures involve teaching the entire school a set of safe and effective 
response to all problem behaviour, including bullying, in such a way that 
those who bully are not socially reinforced for demonstrating this poor 
behaviour. 
 

7. The anti-bullying procedures at Aspley State School are an addition to our 
already research-validated, schoolwide, positive behaviour, support 
processes.  Students are explicitly taught the expected behaviours and they 
receive high levels of social acknowledgement enacting proactive behaviour 
to reduce the incidence of unkind or bullying behaviours.    
 

8. Our school wide universal behaviour support practices are maintained at all 
times to will ensure that: 

 Our universal behaviour support processes will always remain the 
primary strategy for preventing problem behaviour, including 
preventing the subset of bullying behaviour/s.  

 All students know the four school rules and have been taught the 
expected behaviours attached to each rule in all areas of the school. 

 All students are taught the specific routines required for non-
classroom areas (exiting the classroom, conducting themselves in 
accordance with the school expectations in the playground and other 
areas, and re-entering their classrooms). 

 All students receive high levels of positive reinforcement for 
demonstrating expected behaviours, including those associated with 
following the required routines from all staff. 

 Duty staff members are to be easily identifiable and constantly 
moving, scanning and positively interacting with students in non-
classroom areas. 

 

9. The student curriculum modules of the anti-bullying process consist of 
lessons taught by all teachers in all classrooms to a school wide schedule of 
instruction.  At all times simultaneous instruction is our goal, in order to 
maintain consistency of skill acquisition across the school. 
 

10. Introductory lesson to teach and reinforce the High Five process to be used 
by all students when experiencing conflict or a bullying behaviour, as either 
a person being bullied, the person bullying or a bystander. 
 

11. The introductory lesson is followed by several shorter lessons, each of which 
focuses on one of the bullying behaviours that the school has identified and 
defined.  These lessons include instruction on how to approach adults and 
on what reactions and systemic responses they should expect from adults. 
 

12. Research indicates that a common outcome of an anti-bullying programming 
is an improvement in understanding of bullying but little change in the 
frequency or nature of actual bullying behaviour.  One of the reasons cited 
for this outcome is the lack of behavioural rehearsal in the programming.  The 
anti-bullying process at Aspley State School takes care to combine 
knowledge with practice in a process of active learning, so that students 
understand by ‘doing’, as much as by ‘knowing’.  
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13. Aspley State School uses behavioural data for decision-making.  Behaviour 
data is entered into our database on a daily basis and can be recalled as 
summary reports. This use of data allows the school staff to track the 
effectiveness of its anti-bullying process, to make any necessary 
adjustments, and to identify specific bullying type behaviours that may need 
to be revisited, or revised, through the instructional process.  

 
Prevention 
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Appendix 3 

  

 
Cyber bullying 

 
Cyberbullying does not often occur at school.  Students are explicitly taught 
Cybersafe Behaviours, for example, how to safely conduct an internet search, what 
cyberbullying is and what they should do if they receive unwanted messages 
including, for example: 

 Not to respond to messages but keep them to report to parents and/or 
teachers immediately, and, 

 Report any instances of cyberbullying, they see as a bystander, to 
teachers / parents immediately.  

 

Parents are encouraged to report any inappropriate online behaviour to the school 

Deputy Principal or Principal, if it involves bullying between students from the school, 

or involves the use of school ICT resources.  While some online content may be 

upsetting for parents and students, it is unlikely that the school will get involved if the 

content does not affect the good order and management of a school.  If online 

behaviours negatively affect the good order and management of the school, the 

Principal will take steps under the Responsible Behaviour Plan for Students or Code 

of School Behaviour.   The department's Safe, Supportive and Disciplined School 

Environment procedure covers the provision of a safe and supportive learning 

environment, including the online learning environment.  Behaviour management 

documents provide guidelines on acceptable online behaviour in school.  They 

include the BConnected Program Policy, the Digital Citizenship Agreement and the 

BConnected Student Participation Agreement. 

If an online incident affects the good order and management of your school, the 
Principal may: 

 

 apply disciplinary action, such as detention, suspension, exclusion, or 

cancellations of enrolment; and / or; 

 report the incident to the Qld Police Service (QPS). 

 

Other approaches may include: 
 

 assisting the students responsible to develop more appropriate social 

skills; 

 implementing a Management Plan for individual students; 

 teaching anti-conflict and antibullying strategies; 

 implementing resilience and anti-bullying programs; 

 conducting mediation sessions; and / or 

 addressing bullying and cyberbullying in the curriculum. 

 

Generally, for privacy reasons, a school cannot provide personal details of other 

students involved in an incident or details of any actions being taken towards them. 

Schools may generally advise whether a complaint has been investigated and 

substantiated, and whether disciplinary consequences have been enacted. The 

details of these actions are for the parent / carer of the student involved.  

Further information 
 
Cybersafety in Queensland state schools | Education and training | Queensland 
Government 

https://www.qld.gov.au/education/schools/health/cybersafety/pages/cybersafety-qss
https://www.qld.gov.au/education/schools/health/cybersafety/pages/cybersafety-qss
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Appendix 4 

  
 

Referral Flowchart  
Staff Member Observes Behaviour and Responds with:  

 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Major Behaviours 

 

Playground: 
Time out, Apology, 

Community Service,  
Red Ticket/ Detention.   

Natural consequences for 
rule infringement.   

Playground: 
Refer student to Admin.  
Complete Referral form  

via OneSchool. 
 

If a student presents to first 
aid with an injury caused by 

self or others, refer this 
student to Admin (P or DP).  

 
 

Minor Behaviours 

 

Notify class teacher if 
behaviour occurred out of 

Roll Class.    

 

Class: 
Time out, Apology,  

Community Service,  
Red Ticket/ Detention.   

As per classroom 
management strategy.   

Parent contacted: 
Recorded on OneSchool by 

staff member 
(incident witness/ report).   

 
Student may attend 

‘Reflection Room’ + letter 
home to parent.   

 
Follow-up activity recorded 
on OneSchool by Admin 

where they have followed up 
incident.  

School Disciplinary 
Absences: 

 Managed by  
Principal/ Deputy Principal 

including Re-Entry Interview, 
Behaviour Contract and/ or 

Individual Learning Plan  
(as required).    

 

Class: 
Refer student to Admin.  
Complete Referral form  

via OneSchool.   
Send student to Office with 

an escort or request Admin to 
collect student.   

Class: 
Inappropriate behaviour 
continues so student is 

redirected to Buddy Class.  
Class teacher may select to 

refer the student to the 
Admin for further 

intervention. 

  
 Class OR Playground: 
Second Red Ticket within 5 
School Days = Detention in 

‘Reflection Room’ 
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Appendix 5 
  

ASPLEY STATE SCHOOL – ‘REFLECTION ROOM’ PROCEDURES 
 
 

OR 

 

  

SECOND RED TICKET IN 5 DAYS 
AWARDED BY A STAFF MEMBER 

STUDENT PRESENTS TO ‘REFLECTION ROOM’ 

Student presents to the 
‘Reflection Room’ during designated break time with the 2 red tickets 

ATTENDANCE RECORDED 
‘Reflection room’ staff member documents reasons for the tickets into 

Attendance Book 

COMPLETION OF REFLECTION SHEET 

Reflection Sheet completed by student with staff member input. Reference 
to School Rules and Stop/ Think/ Do 

COUNSELLING OF STUDENT 
Student is counselled by ‘Reflection Room’ staff member –  

reference to School Rules & expectations 

DOCUMENTATION TO CLASS TEACHER 

Student’s Reflection Sheet AND Tickets are 
returned to student OR their Class Teacher ASAP 

 
 
 
 

PARENT NOTIFICATION 

Parent Notification Letter / template completed by Class Teacher  

DOCUMENTS MAY BE PHOTOCOPIED 

Student’s Reflection Sheet may be photocopied by  
‘Reflection Room’ staff member for archival record purposes 

DOCUMENTATION SENT HOME  

Parent Notification Letter given to student by Class Teacher 
 to take home OR Parent Notification Letter to be emailed 

PARENTAL SIGNATURE & RETURN 

Signed Parent Notification Letter returned to Class Teacher  
(Class Teacher to file returned slip) 

‘REFLECTION ROOM’ DATABASE 

Attendance data recorded on Behaviour Database by allocated  
staff member – weekly  

DATABASE ENTRIES - ADMIN FOLLOW-UP 

3 Database entries triggers Admin Referral to DP for follow-up with student 
and/ or parent 

ADMIN RED TICKET AWARDED 
BY ADMIN STAFF MEMBER 

 



 

Aspley State School – Responsible Behaviour Plan for Students: 2019 - 2021                  32 
 

HIGH 

FIVE 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
  

Report 
it to an 
adult. 

Walk 

Away 

Ignore 
Talk 
firmly 

Talk 

friendly 

Appendix 6 
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STOP, THINK & DO 

 
 

 
 
 
 
 
 

 

 
 
 

 
 
 
 
 
 
 
 
 

Appendix 8 
 

HOW TO DECIDE …. 

WHAT'S THE RIGHT THING TO DO 

Whenever you aren't sure what's the right thing to 
do, stop and think! Ask yourself these questions: 

 

 What does my conscience say about it? 
 Could it hurt anyone—including me? 
 How would I feel if somebody did it to me? 
 Have I ever been told that it's wrong? 
 How will I feel about myself later if I do it? 

If you still can't decide,  
talk it over with someone you trust and respect. 
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PLEASE PROVIDE A COPY OF THIS SHEET TO THE STUDENT’S CLASS TEACHER A.S.A.P. 

REFLECTION SHEET – OPTION A 
Used when a student is sent to the ‘Reflection Room’ following significant inappropriate 

behaviours. 

Whole School Version (Draw or Write) 
 

 

 

EARLY YEARS 

RESPONSIBLE PLAYGROUND BEHAVIOUR 
REFLECTION 

 
 

NAME: _____________________ CLASS: _______   DATE: _________ 

 

 
What did I do?  (Draw or write) 
 

 

 

 

 

 
 
Which School Rule/s did I break? 
 
 
 
 
 
What happened because of what 
I did? 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What should I have done? 
 
 
 
 
 

What would have been a better 
thing for me to say? 

 

 

 

 

What would have been a better 
thing for me to do? 

 
What is my better choice for next 
time?     
 
 
 
 
 
 
 

 

‘Reflection Room’ Staff Signature:   
     
_______________________________ 

Class Teacher Signature:       
 

_______________________________ 
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 ‘Reflection Room’ Staff:       
____________________ 
 
Class Teacher:       
____________________ 
 

 

PLEASE PROVIDE A COPY OF THIS SHEET TO THE STUDENT’S CLASS TEACHER A.S.A.P. 

REFLECTION SHEET – OPTION B 
Used when a student is sent to the ‘Reflection Room’ following significant inappropriate behaviours. 

Whole School Version (Circle and Write) 
 

 

 

EARLY YEARS 

RESPONSIBLE PLAYGROUND BEHAVIOUR 
REFLECTION 

Appendix 10B 
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Appendix 10C 

                                                          

 

PLEASE PROVIDE A COPY OF THIS SHEET TO THE STUDENT’S CLASS TEACHER A.S.A.P. 

REFLECTION SHEET – OPTION C 
Used when a student is sent to the ‘Reflection Room’ following significant inappropriate behaviours. 

Whole School Version (Write) 
 

 

 

EARLY YEARS 

RESPONSIBLE PLAYGROUND BEHAVIOUR 
REFLECTION 

Appendix 10C 
 

Reflection Room Staff: __________________    Class Teacher: 
__________________ 
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Appendix 11A 

 
SAMPLE ‘REFLECTION ROOM’ LETTER TO PARENT – LAYOUT OPTION A 

  

 

. 

Date: 
 

Dear Parent/Caregiver, 
 

As part of our Responsible Behaviour Program, school staff have conversations with 
students about the learning behaviour choices they make in the playground and the 
classroom.  This is a very important aspect of decision-making and relationship 
building as they move through the school from one year level to the next. 
 

Today, {staff member’s name} needed to speak to Sean about the playground 
choices he was making with a group of other Year 4 students. This behaviour 
took place in the toilets where toilet paper was being thrown around.  In making 
this behaviour choice Sean has breached the Responsible Behaviour Plan For 
Students at Aspley State School.  
 
The students were all spoken to about our School Learning Behaviours (rules) - Be 
Safe, Show Respect, Act Responsibly and Value Learning – and what 
consequences can be applied when these rules are broken.  The consequences for 
this instance of inappropriate behaviour are:   

 Sean has also been asked to replace the roll of toilet paper he wasted at 
Morning tea.    

 Each of the students has been given a Detention in the ‘Reflection Room’   

 Follow up during the week will take place with playground monitoring. 
 
I have asked Sean to give this letter to you and to have you sign the attached form 
as part of our communication between home and school.    
 
If you require further information, please contact Sean’s Class Teacher. 
 
Yours sincerely, 
 
 
{Name} 
Principal  
 
……………………………………………………………………………………………… 

Please sign and return to the School Office A.S.A.P. 
 
 
Dear {Name}, 
 
Thank you for your letter regarding Sean’s recent demonstration of behaviour in 
breach of the Aspley State School Responsible Behaviour Plan for Students. 
 
 I am aware that Sean needs to think more carefully about his choices regarding 
positive behaviours and we have discussed these behaviours with him.   
 
____________________________                                 ___________________ 
          (Parent signature)                                                               (Date 

Appendix 1 
0C 
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Appendix 11B 
 
 ‘REFLECTION ROOM’ LETTER TO PARENT – LAYOUT OPTION B 

  

 

. 

 

Date: 
 

Dear Parent /Carer 
 

As part of our Responsible Behaviour Plan for Students, school staff have 
conversations with students about the learning behaviour choices they make in the 
playground and the classroom.  This is a very important aspect of decision-making 
and relationship building as they move through the school from one year level to the 
next. 
 

Today, ____________________ was required to be in the ‘Reflection Room’ as a 
consequence for demonstrating behaviour that is in breach of our School Learning 
Behaviours (rules) and/or the Responsible Behaviour Plan for Students: 
 

School Learning 
Behaviours 

(Rules) 

Behaviour demonstrated/ location 

Be Safe  
 

Show Respect  
 

Act Responsibly  
 

Value Learning   
 

 
Your student was counselled by the staff member on duty in the ‘Reflection Room’ 
about our 4 School Rules (Be Safe, Show Respect, Act Responsibly and Value 
Learning) and what consequences can be applied when these rules are broken.   
 

I have asked ________________ to give this letter to you and to have you sign the 
slip below as part of our communication between home and school.    
 

If you require further information, please contact your student’s Class Teacher. 
 

Yours sincerely 
 
‘Reflection Room’ staff member    Principal 
Aspley State School     Aspley State School 
……………………………………………………………………………………………… 

Please sign and return to your student’s Class Teacher  A.S.A.P. 
 
Thank you for your letter regarding ______________ ‘s recent demonstration of 
behaviour in breach of Aspley State School’s Responsible Behaviour Plan for 
Students. 
 

I have discussed these behaviours with him/ her and the relevant School 
expectations.   
___________________________                                 ___________________ 
          (Parent signature)                                                               (Date) 


